Bhatt Murphy

Practice Assistant 2020 


PRACTICE ASSISTANT APPLICATION FORM
Please complete this form and return it with a copy of your CV to jobs@bhattmurphy.co.uk.  Please note that handwritten applications will not be considered.  The closing date for applications is 5.00 pm on Monday 6 April 2020.
Personal details

	First Name 
	

	Surname
	

	Title
	

	Address


	

	Telephone number(s)
	

	Email 
	


Work experience

Please list your previous appointments as detailed below.  Start with your current or most recent job.  Please include relevant voluntary experience. Please continue on a separate sheet if necessary.

	From
	To
	Employer's name and address
	Job title and brief description of role
	Final salary and reason for leaving

	
	
	
	
	


Education and training

Please list below educational, professional and any other qualifications gained, with the standard achieved where relevant.  If selected for interview, you may be asked to bring evidence of your qualifications.
	From
	To
	Educational institution 
	Details of course attended
	Qualification obtained (if relevant)

	
	
	
	
	


Statement in support of your application

Please use this section to explain how your experience shows that you have the abilities to do this job including: 

· Whether you think you meet the essential and/or desirable person specification. 

· What appeals to you about the job description; and 

· What appeals about working in a civil liberties solicitors’ firm.  

(Please do not exceed 500 words)
	


Referees

Please provide the name, telephone number(s) and address of two referees who can comment on your work and character.  One of these referees should be someone whom we can speak to in the event that you are shortlisted and it is preferable that this referee should have managed you in your current job or a previous job.  
	Referee 1

Name

Address

Contact numbers(s)

May we contact this person before interview:
	Yes/No (please delete as appropriate)

	Referee 2 

Name

Address

Contact numbers(s)

May we contact this person before interview:
	Yes/No (please delete as appropriate)


General information
	Please tick the appropriate circle below:

· I already have the legal right to work in the country in which this post is based

· I will require a work permit



	If appointed, when would you be able to start?
	Are you able to attend an interview on Tuesday 14 April?


	Where did you learn about this vacancy?  




